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. MynuiunaisHoe 010 KeTHOE 00111e00pa30BaTeIbHOE YUPESKICHHE
Copmuacar 4TCRESIEFTS2T24201CAATRTACDSED «Cpennsisa obmeoOpazoBarenpHas mkosa Nel3»
ropoaa ['mazoBa Y amyprckoii Pecryonmku

Revicteutenen: ¢ 12.02.2024 po 07.05.2025

MINPUHATO YTBEPXKIAIO

Ha 3acenaHuu [legaroruuyeckoro coBera Hupexktop MBOY «COIL Ne 13»
[Ipotokon Ne 1 E.b. businoBa
ot «30» aBrycra 2024 roga [Tpuxaz Ne 100/3-1

ot «30» cents6ps 2024 rona

MNOJOXEHUE
0 HIKOJILHOM OMOJINOTEeKe

1. Oo0mme moa0KeHUA

1.1. Hacrosee nonoxxeHue pazpaboraHo B cooTBeTcTBHHM ¢ ['paxnanckum konekcom PO (H.4
— ABtopckoe mpaBo); dDenepanbHbiM 3akoHOM  OT 29.12.2012 r. Ne273 - @3 (c
n3meHeHussMu ot 01.05.2019 Ne 85-®d3) «O6 obpazoBanuu B Poccuiickoit denepanmmy;
®enepanbHbIM 3aKOHOM 0T 29.12.1994 r. Ne78-03 «O 6ubaunoreunoMm jaeney; [Ipuxazom
MunuctepctBa KynabTypel P® ot 8 okrsabps 2012 r. Ne 1077 «llopsaok yuéra
JIOKYMEHTOB, BXOJSIIMX B cOCTaB OuOnMoTeyHoro (ounna»; denepaibHbIM 3aKOHOM OT
27.07.2006 Nel49-®3 «O6 unbopmaiuu, WHPOPMAIIMOHHBIX TEXHOJIOTHSAX U O 3aIUTE
nHpopmanuny; OenepanbabiM 3akoHOM 0T 29.12.2010r. No 436-D3 «O 3amute nerei oT
UHPOpPMALINHY, TPUUHHSIONICH Bpea MX 37J0POBBI0 M pa3BUTHION; DenepanbHbIM 3aKOHOM
or 25.07.2002 Nell4 —®3 «O npoTUBOAEHCTBUM 3KCTPEMUCTCKON JAEATEIBLHOCTUY;
[lpuka3zom MunucrepctBa oOpa3oBanuss u Hayku P® ot 6.10.2009r. Ne373
«®DenepanbHblid TOCYJAPCTBEHHBIN 00pa3oBaTeIbHBIA CTaHAAPT HAYaJbHOTO OOIIETo
obpazoBanus»; Ilucekmom MunucrepctBa obpaszoBanust PO ot 23.03.2004r. Ne 14-51-
70/13 «lIpumMepHOE TOJIOKEHHE O OMOIMOTEKEe O0IIe00pa30BATEIBHOTO YUPEIKICHUSNY,
3akoHoM Yamyprtckoit Pecnybnmku ot 21 mapra 2014r.» 11-P3 «O peanuzanuu
nomHOMO4YMit B cdepe oOpa3zoBaHUS»; U3 HHPOPMAIMOHHOTO OaHka '"YaMypTckas
Pecmyommka", ycraBom MBOY «COHI  Nel3y, momoxeHueM o OuOIHOTEKE,
YTBEPKACHHBIM TUPEKTOPOM.

1.2. Tlonoxxenue o OWONMOTEKE — JIOKYMEHT, CO3JaHHBIM 00mEe0o0pa3oBaTEIbHBIM
YUPEXKIECHUEM.

1.3. bubnuoteka siBIsSETCSI CTPYKTYPHBIM TopasaeneHneM CpeaHeit 00pa3oBaTeIbHOM MIKOJIBI
(mamee — 1mIKOMA), YYACTBYIOIIMM B Yy4eOHO-BOCIIUTATEILHOM TMpOIECCEe B IEISIX

o0ecrieueHHss TpaBa YYaCTHMKOB O0pa3oBaTENBHOrO TIpolecca Ha OecIuiaTHOe
NOJIb30BaHKE OUOINOTEYHO-UH(OPMAITHOHHBIMHI PECYPCaMHU.

1.4. llenu MmKOIBHOW OWMONIMOTEKHM COOTHOCATCS C IENISAMH IIKOJBI: (OPMHUpPOBAHUE OOIIEH
KYJbTYpbl JINYHOCTH OOYYAIONIMXCSI Ha OCHOBE YCBOCHHS 00s3aTeIbHOI0 MHHUMYyMa
cojiep)kaHus 00Ie00pa3oBaTeIbHBIX MPOTpaMM, WX ajanTaius K >KH3HH B OOIIECTBE,
CO3/IaHME€ OCHOBBI JUII  OCO3HAHHOTO BHIOOpAa W  TOCJIEIYIOUIETO  OCBOCHUS
npodeccHOHATBHBIX 00Pa30BaTENbHBIX MPOTPAMM.

1.5. Tlopsaok monb30BaHMS UCTOUHUKAMH UH(OpMAIIHH, IEpeUYeHb OCHOBHBIX YCIYT M YCIOBUS
UX TPEAOCTaBICHUsS  ompenensorcs [lookeHMEM O  IIKOJIBHOW — OMOJIHOTEKe,
YTBEPKACHHBIM JTUPEKTOPOM IITKOJIHI.



1.6.

1.7.

2.

2.1.

3.

3.1.

[llkoma HeceT OTBETCTBEHHOCTh 3a JOCTYIIHOCTh M  KadyecTBO OHOIMOTEYHO-
HH()OPMAITMOHHOTO OOCTY)KUBaHUS OMOINOTEKH.

Opranmsanus 00CITyXHBAaHUS YYaCTHHKOB 00Pa30BaTEIILHOTO TPOIECca MPOU3BOIUTCS B
COOTBETCTBUU C IMpaBWJIAMHU TEXHUKU 0€30MaCHOCTH M MPOTHBOIOKAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMU TPeOOBAHUSIMH.

OcHoBHBIE 32241
OCHOBHBIMY 33]1aYaMHU [IKOJILHON OMOJIIMOTEKY SBJIAIOTCS

2.1.1. obecrneyeHne yd4acTHHUKaM o00pa3oBaTeNBHOIO Ipolecca —  OOydarommMmct,

HEearOrMYecKUM pabOTHHKAM, POXUTENSIM (MHBIM 3aKOHHBIM TPEACTABHTEIISM)
oOyJaronuxcsi (ajnee — TOJb30BaTeIsIM) — J0CTyNa K WH(POPMAIMH, 3HAHUSIM,
uaesiM, KyJIbTYPHBIM IICHHOCTSIM TIIOCPEJCTBOM HCIOJB30BaHUSI OWOIMOTEUHO-
UHQOPMALIMOHHBIX PECYpCOB MIKOJBl HA PA3JIMYHBIX HOCUTENSAX: OyMa)KHOM
(kHWKHBIA ~ QoHA, (GOHA  MEepPUOAMYECKMX  HM3AAaHMN);  KOMMYHUKATHBHOM
(KOMITBIOTEPHBIE CETH) M UHBIX HOCUTEIISX;

2.1.2. BocmuTaHHE KYJAbTYPHOTO M TPa)XIaHCKOTO CAMOCO3HAHHUS, TOMOIIb B COI[MAIN3AIINN

O6y‘~IaIOHI€FOC$I, Pa3BUTHU €T0 TBOPUCCKOI'O MOTCHIHAJIA,

2.1.3. ¢opmupoBaHHE HABHIKOB HE3aBHCHMOTO OHMOIMOTEYHOTO IOJIb30BATENs: OOydeHHe

MOUCKY, OTOOPY U KPUTHUECKOH OlleHKe MH(pOopMaInu;

2.1.4. COBEpIICHCTBOBaHUE MPEIOCTABISAEMbIX OMOJMOTEKOW yCIyr Ha OCHOBE BHEIPCHUS

HOBBIX HWH(OPMAIMOHHBIX TEXHOJIOTHH W KOMIBIOTEpHU3alud OMOJIMOTEYHO-
MH(OPMALMOHHBIX TPOLIECCOB, (POPMHUPOBaHNE KOM(DOPTHON OMOIMOTEYHOHN CpEIbI.

OcHoBHBIC QyHKINH
Jlis peanu3anuy OCHOBHBIX 3a1a4 OMOIMOoTeKa:

3.1.1. dopmupyet o ONOINOTEIHO-HHDOPMAITMOHHBIX PECYPCOB IIKOITBI:

- KOMIUIEKTYET YHHMBEPCAJIbHBIH (OHA YUEOHBIMM, XYIO0KECTBEHHBIMM, HAYYHBIMH,
CIPaBOYHBIMHU, TMEAArOrMYeCKMMU M  HAyYHO-TOMYJISIPHBIMM  JOKYMEHTaMU Ha
TPaJULIMOHHBIX U HETPAJUIUOHHBIX HOCUTEISAX HH()OPMALIHH.

3.1.2. Coznmaet nHGOPMAITMOHHYIO TPOAYKIIHIO:

- OCYIIECTBJISIET aHAIMTUKO-CUHTETHUECKYIO NepepadoTKy HHPOpMaIUY;

- OopraHm3yeT H  BeIeT CHNpPaBOYHO-OMONMOrpaduyecKkuii  ammapar:  KaTajord
(asipaBUTHBIN, CHCTEMATHYECKUH ), SIEKTPOHHBINA KaTaJIOT;

- paspabaTeIBacT peKOMEHIaTeIbHbIe OMOIMorpaduueckne mocoous (CIHUCKU, 0030pHI,
yKa3aTenu U T.I1.);

- oOecrneuynBaeT HH(OOPMUPOBAHKE OJIb30BaTENCH 00 HHPOPMALIMOHHON MTPOTYKIIUH;

3.1.3. OcymecTBusieT nuddepeHIpoBaHHOE O010IMOTEYHO-MHPOPMALTUOHHOE

oOcry>)xuBaHHe 00y4JarOMIUXCS:

- opranm3yer oOy4deHHWE HaBbIKAM HE3aBUCHUMOTO OWOIMOTEYHOTO TIOJb30BATENd U
notpedurens MHPOPMAIUH, COMCUCTBYET MHTETPAIlMU KOMIUIEKCA 3HAHWUN, YMEHUN H
HABBIKOB pa0OTHI ¢ KHUTOW U MHPOpMAIUEH;

- OKa3bIBaeT WH(OPMAIMOHHYIO TIOJJICPXKKY B pEHICHWH 3a/ad, BO3HUKAIOIIUX B
mporecce ux yu4eOHol, caMmoo0pa3oBaTEIbHON U JOCYTOBO JIeATEIHLHOCTH;



4.2.

4.3.

4.4.

3.1.4. OcymecTBusier TG depeHIpOBaHHOE 610IMOTeYHO-UH(DOPMAITIOHHOE

00cITy>)KMBaHUE TIEJarOTHIECKUX paOOTHUKOB:

- BBIIBJISIET MH(OPMAIMOHHBIE MOTPEOHOCTH M YIOBIETBOPSIET 3aMPOCHI, CBSI3aHHBIC C
o0y4eHrEeM, BOCTIUITAHUEM U 37I0POBbEM JIETEI;

- BBUIIBISIET MH(OPMAIMOHHBIE TOTPEOHOCTH M YIOBIETBOPSIET 3aMpoChl B OOJIACTH
neJarornyeckKux MHHOBAIUI U HOBBIX TEXHOJIOTU;

- conelcTByeT TMpodecCHOHANbHON KOMIETCHIIMM, TMOBBIIICHUIO  KBaJIU(DUKAIINH,
MIPOBEJICHUIO aTTECTALINU;

- co3aaer 0aHK MeAarorn4eckorl MH(OpMaMu Kak OCHOBBI €AHMHON WH(GOPMAIMOHHOMN
CIyX)O0bl ~ 001Ie00pa30BaTEIBLHOTO  YUPEKICHHUS,  OCYIIECTBISET  HAKOIUICHHE,
CHCTEMaTH3aINI0 HHPOPMAIINH TI0 TIpEIMETaM, pa3ieiaM U TeMaMm;

- OpraHm3yeT IOCTYyN K OaHKy TMeaarormdyeckor WHGOpMAIMu Ha JIFOOBIX HOCHTENSX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCH M€1arorn4eCKUX U31aHu;

- OCYIIECTBISIeT TeKyuee UHGOpMUpPOBaHHE (IHU HMHPOpMAIUU, O030pbl HOBBIX
MOCTYIJICHUH W MyOJIMKaIuii), "HHOPMHUPOBAHKE PYKOBOJACTBA IIKOJBI IO BOMPOCAM
yIpaBJieHUs] 00pa30BaTEIBHBIM MPOLIECCOM;

- CImocoOCTBYeT MPOBEACHUIO 3aHATHH 110 (PopMUpOBaHUIO HHPOPMAIIMOHHON KYJIBTYPHI;

3.1.5. OcymecTBnsieT TG depeHIpOBaHHOE O6uOIMOTeYHO-MH()OPMAITHOHHOE

o0CITy’)KMBaHHE POAUTENEH (MHBIX 3aKOHHBIX TpeACTaBUTENEH) 00yJaromuxcs:
- YIOBIJIETBOPSIET 3aIPOCHl MOJb30BaTeNed U MHOOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OubIMOoTEKY;
- KOHCYJIBTHUPYET IIO BOIPOCAM OpraHMU3alMyd CEMEHHOTO YTEHMs, 3HAKOMHUT C
uHpOpMaLKei 0 BOCITUTAHUIO IETEH;

- KOHCYJIBTHUPYET MO BOMPOCaM y4eOHBIX W3AaHUH I 00yJaronuXCsl.

Opranuszanus 1eiTeJbHOCTH OM0IHOTEKH

[konpHast OuOIMOTEKA MO CBOEH CTPYKType NEiIUTCS Ha aOOHEMEHT, YMTAJIbHBIA 3al,
OT/IeNl yYeOHUKOB.

bubnuoreuno-undpopmanioHHoe  OOCITy)KMBaHHE  OCYIIECTBISETCS  Ha  OCHOBE
O0u0IMOTEeYHO-MH(POPMAITMOHHBIX ~ PECYpCOB B COOTBETCTBHM C  y4eOHBIM H
BOCTIIUTATEIbHBIM IUTAHAMHU IIKOJBI, TNPOrpaMMaMH, MPOSKTAMH M IUIAHOM pabOThI
HIKOJIbHOM OUOINOTEKH.

bubnuorexa ¢QuHaHcupyeTcs 3a cueTr cpenctB Orwmkera Yamyprckoi Pecmy6mukw,
OIO/DKETOB MYHHUIIMIAIBHBIX 00pa3oBaHUWM, BHEOIOKETHBIX CPEICTB  yUPCIKICHHMA
o0pa3oBaHusi, MHBIX HMCTOYHHUKOB, HE 3allpPEIEHHBIX 3aKOHOAATEIhCTBOM Poccuiickoii
Oenepanun Y amyptckoil PecniyOnuku. JleHexHbIe CpelcTBa 3a CHAHHYIO OMOIMOTEKOM
MaKylaTypy pacXoyloTcs Ha yIydllleHHE MaTepualbHO-TEXHUYECKOW 0a3bl OMOIMOTEKH,
MOAMHUCKY MPOo(heCCUOHATBHBIX W3/IaHHI, KOMIUIEKTOBaHHE (POH/IA IOKYMEHTOB.

B memsx oOecriedyeHnss MoaepHU3alUK OWONHMOTEKM B YCJIOBUSAX HH(DOpMATH3AIUU
o0Opa3oBaHusl U B MpeAelaX CPeCTB, BBIACISIEMBIX YUPEIUTEISIMH, IIKOJIA 00ECTIeYnBACT
OuOIMOTEKY:

- TapaHTUPOBAaHHBIM (uHaHCHPOBAaHUEM KOMIUIEKTOBaHUs OMOIMOTEYHO-
UH()OPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKICHHS BBIBOIUTCS OT/AEIBHO);

- H€O6XOIII/IMLIMI/I CJ'Iy)KCGHBIMI/I " IIPOU3BOACTBCHHBIMU NNOMCHICHUSAMH B COOTBECTCTBUU

3



4.5.

4.6.

4.7.

5.2.

5.3.

5.4.

5.5.

CO CTPYKTYpoOii OMOTMOTEKH U HOPMATUBAMU 10 TEXHUKE 0€30MacHOCTH IKCIUTyaTaluu
KOMITHIOTEPOB ~ (OTCYTCTBHE BBICOKOW BJIQXKHOCTH, 3albUICHHOCTH ITOMEIICHUS,
KOPPO3MOHHO-aKTUBHBIX MPUMECEH WIIN 3JICKTPOMPOBOISAIICH MBUIM) U B COOTBETCTBUH
¢ nonoxxeHusmMu CanlluH;

- TEJIEKOMMYHHUKAIIHOHHOU u KOMUPOBAJIbHO-MHOXUTEIBHOU TECXHUKOM u
HEO0OXOTUMBIMH MTPOTPAMMHBIMH MPOIYKTAMU;

- PEMOHTOM U CEPBHUCHBIM OOCITY’)KUBAaHUEM TEXHUKU U 000PYyI0BaHUS OUOINOTEKH;

- OMONMMOTEYHOU TEXHUKOW U KAHIIEISIPCKUMHU TTPHHAIICKHOCTIMU.

[IIkona co3maer yCJIOBUS JJIsi COXPAHHOCTH aIaparypbl, 000pYJIOBaHUS M WUMYIIECTBA
OHOJINOTEKH.

OTBETCTBEHHOCTh 332 CUCTEMATHYHOCTh U KaYeCTBO KOMILJIEKTOBAHHS OCHOBHOTO (hoHAA
OMOMMOTEeKH, KOMIUICKTOBaHHE Yy4eOHOro (oOHJa B COOTBETCTBUU C (GeaepanbHbIMU
MEepeYHs MU YYeOHUKOB W YYE€OHO-METOAMYECKUX W3IaHWMA, CO3/MaHHEe HEOOXOIUMBIX
YCIIOBUH JUIsI JESATEIBHOCTH OMOIMOTEKH HECET IUPEKTOP IIKOJIbI B COOTBETCTBHU C
YCTaBOM IITKOJTBI.

Pexxum pab®oThl HIKONBHON OMOIMOTEKH OmpenesseTcss TIaBHBIM OUOIHOTEKapeM B
COOTBETCTBHUHU C MpaBUJIaMU BHYTPEHHETO pacropsiaka mKkoibl. [Ipu onpeneneHun pexxuma
paboThl OMOTMOTEKHM TIPEeIyCMATPHBAETCS BBIICICHHE: OJHOTO pa3a B MeECAll -
CAaHUTAPHOTO JIHS, B KOTOPBIH 0OCTY)KHBaHUE MOJTH30BATENICH HE POU3BOIUTCS.

Yunpasiaenue. llTarsi

VYhpaBieHue  MIKOJIbHON  OMONMOTEKOH  OCYIIECTBIISIETCS B COOTBETCTBHU  C
3aKoHO1aTenbCcTBOM Poccuiickoit deaepanyivi U yCTaBOM HIKOJBI.

OOmee pyKOBOACTBO JESATEIBHOCTHIO HIKOJIBHONH OMOJIMOTEKH OCYIIECTBISET TUPEKTOP
IIKOJTBI.

PyKoBOICTBO  MIKONBHON  OMOJIMOTEKOW  OCYIIECTBISICT TJIaBHBIM  OHOIHOTEKaph
(OubmmoTeKapp), KOTOPBIA HECET OTBETCTBEHHOCTH B TIPEIesiaX CBOCH KOMIICTEHIHH TIEPe]]
00IIECTBOM M TUPEKTOPOM IIKOJIbI, 00YJaIOIIMMUCS, UX POAUTEISIMHA (MHBIMH 3aKOHHBIMU
NPEJICTABUTENISIMU) 32 OPTaHU3AIMIO U PE3YIbTAThl IEATEIbHOCTH IIKOIBHONH OUOIHMOTEKH
B COOTBETCTBUM €  (PYHKIMOHAIBHBIMH  OOSI3aHHOCTSIMH,  IPETYCMOTPEHHBIMU
KBaJTM(PUKAIIMOHHBIMH TPEOOBAaHUSIMH, TPYIOBBIM JIOTOBOPOM U YCTABOM IIIKOJIBI.

['maBHBI OMOMUOTEKAaph (OMONMMOTEKAph) HA3HAYACTCA JUPEKTOPOM IIMKOJBI, MOXKET
SBIISITHCSL WICHOM I€IarOTMYECKOT0 KOJUIEKTUBA W BXOIHUTH B COCTaB IEAArOrHIecKoro
coBeTa 00111e00pa30BaTENHHOTO YUPEKICHHS.

['maBHbI OubmHMoTEKaph (OMOMMOTEKaph) pa3padaThiBa€T U MPEACTABISET AUPEKTOPY
IIKOJIBI Ha YTBEPIKICHHUE CIICIYIONINE JOKYMEHTBI:

5.5.1. Tlomoxenue o OMOIMOTEKE, MPaBUJIA MTOJIH30BAHUS OMOIMOTEKOIM;
5.5.2. CrpykTypy W IITaTHOE pacmucaHue OHMOJMOTEKH, KOTOpbIe pa3pabaThIBalOTCS Ha

OCHOBE 00BEMOB padOT, OMPECIICHHBIX IMOJIOKCHHEM O IIKOJIbHOW OMOIMOTEeKe ¢
UCTIONIb30BaHUEeM «MeXOTpaclieBbIX HOPM BPEMEHHU Ha TPOIIECCHI, BHIMOIHIEMbIC B
oubmmotekax» (IlocraHoBneHrne MHHHUCTEPCTBA Tpylda W COIHUAIBLHOTO pPa3BUTHUS
Poccuiickoit ®eneparuu ot 3 deBpans 1997 r. Ne 6);

5.5.3. [11aHOBO-OTYETHYIO JOKYMEHTAIIHIO;
9.5.4. TexHOJIOTrMYECKYIO JOKYMEHTALHIO;



5.6.

5.7.

5.8.

5.9.

6.

['maBHbIl OubOMMoTekaph (OMONMMOTEKaph) oOcCyllecTBiIsAeT paboty ¢ «DenepalbHbIM

CIIMCKOM DKCTPEMUCTCKUX MATEPUATIOBY.
[TopsimOoK KOMIUIEKTOBAHHUS INTaTa IIKOJLHOW OMONMOTEKH PETJIAMEHTHPYETCS YCTaBOM

IIKOJTBI.
B nemsax oOecnedenus auddepeHurpoBaHHONH PabOTHl MIKOJIBHOW OHUOIMOTEKH MOTYT
BBOJIUTHCS JIOJDKHOCTH: 3aBEAYIOIINNA OMOIMOTEKOM, OMOIHOTEeKaph.

TpynoBble OTHOIIEHHS pPAOOTHUKOB UIKOJBHOM OMOMMOTEKM W CpPEJHEH IIKOJIBI

PETYJIIMPYIOTCS TPYAOBBIM JOTOBOPOM, YCJIOBUSA KOTOPOrO HE JOJDKHBI MPOTUBOPEUUTH

3aKOHOJIaTeNIbCTBY Poccuiickoit @enepaunu o Tpye.

IIpaBa u o0si3aHHOCTH OUOJIMOTEKH
6.1. PaboTHUKH MIKOJEHOW OMOJIIMOTEKU HMEIOT IPaBO:

6.1.1.

6.1.2.

6.1.3.
6.1.4.

6.1.5.

6.1.6.

6.1.7.

6.1.8.
6.1.9.

CamocrosiTenbHO  BBIOMpaTh (OPMBL, CpEACTBA W METOAbl  OMOIMOTEYHO-
UHPOPMAIIMOHHOTO  OOCTY)XHMBaHHsSI ~ 00pa3oBaTEIbHOTO W  BOCIHUTATEIHHOTO
MIPOLIECCOB B COOTBETCTBHUM C LIEJISIMU U 3aJladyaMU, YKa3aHHBIMU B YCTaBE IIKOJIBI U
MOJIOKEHUH O IIKOJIbHOH OHMOJIHOTEKE;

[IpoBOUTH B YCTAaHOBICHHOM TMOPSAKE (DaKyIbTaTUBHBIC 3aHSATHS, YPOKU U KPYKKHU
6ubmmoTeyHo-Ondmorpaduyecknx 3HaHUN 1 HHPOPMAIIMOHHOH KYJIBTYpHI;
PexoMeH10BaTh HCTOYHUKH KOMIUIEKTOBaHUS HH(DOPMAIIMOHHBIX PECYPCOB;
W3piMaTh U peann3oBbIBaTh TOKYMEHTHI U3 ()OHIIOB B COOTBETCTBUU C MHCTPYKIHEH
1o y4eTy 6ubnumoreunoro ¢hoHa;

OrmpenensiTh B COOTBETCTBUM C TIPABUJIAMHU TOJIb30BaHUS IIKOJIBHOW OMOJIMOTEKOM,
YTBEPKJICHHBIMUA JUPEKTOPOM IIKOJIBI, M IO COIVIACOBAHUIO C POAUTEIIHCKUM
KOMUTETOM HJIM MMONEYUTEIHCKAM COBETOM BHJIBI U pa3Mephbl KOMIICHCAINH yIiepoa,
HAHECEHHOI'O MOJIb30BaTEIISIMU OUOINOTEKH;

NmeTp exerognelil oTmyck 28 KaJ€HIApHBIX JHEH W JOMOJHHUTEIbHBIN
OTUIAYMBAEMBINA OTIMYCK B COOTBETCTBUH C KOJUIEKTHBHBIM JIOTOBOPOM H JIOKAJTbHBIMU
HOPMATHUBHBIMU aKTaMU;

BrHocuth mnpemsioxkeHuss MO COBEPIICHCTBOBAHHUIO OIUIATHI TPYyJda, B TOM YHCIIE
Haa0aBOK, JIOTUIAT U MPEMUPOBAHUS PAOOTHUKOB OMOIHOTEKU 32 JIOMOJHUTEIHHYIO
paboTy, HE BXOMSIIYIO B KPYT OCHOBHBIX 0053aHHOCTEH paOOTHUKOB OMOIMOTEKH; IO
KOMIICHCAIIMOHHBIM MEPOTIPUSATHUSM, CBS3aHHBIM C BPEIHBIMH YCIOBUSMH TpyJa
(OubnmoTevHas MbUIb, MPEBBIIICHHE HOPMATHUBA paObOTH HA KOMIIBIOTEPE).

BoITh npeAcTaBlIeHHBIMY K PAa3TUYHBIM (pOpMaM MOOIIPEHUS;

VYuyacTBOBaTh B COOTBETCTBHMU C 3aKOHOJATelbcTBOM Poccuiickoit depepanuu B
paboTe OUOIMOTEUHBIX aCCOIUAIINN HITH COIO30B.

6.2. PaborHuku OMOIMOTEK O00SA3aHBL:

6.2.1.

6.2.2.
6.2.3.
6.2.4.

OOecrieunTh  TMOJNB30BATENIIM  BO3MOXHOCTH  pabOThl ¢  MH(POPMALMOHHBIMU
pecypcamu OMOIHOTEKH;

NudopmupoBaTh Moap30BaTeNield 0 BUAAX MPEIOCTABISAEMbIX OMOIHMOTEKOU YCIIyT;
OO6ecreunTs HAYYHYIO OpraHU3aIuio (POHIOB U KaTaJoroB;

®opmupoBaTh (QOHIBI B COOTBETCTBUU C YTBEPKICHHBIMU  (eaepaabHbIMU
nepeyHsMA  y4eOHBIX W3JIaHUW, O0Opa30BaTENbHBIMU MPOrpPaMMaMH  IIIKOJIBI,
UHTEpEeCaMH, MOTPEOHOCTSIMHU M 3alPOCAMHU BCEX TMEPEUMCIICHHBIX BBINIE KaTETOpUit
MOJIB30BaTEIICH;



6.2.5.

CoBepuieHcTBOBaTh  MH(OpMaIMOHHO-OMOMMOrpadguueckoe U OMOIMOTEUHOE
00CITyXKMBaHHE TI0JIb30BaTENICH;

6.2.6. OOecneunmBaTh COXPAHHOCTH WCIIOJIB30BAHUS HOCHTENEeH HMHpOpManuu, uX
CHCTEMAaTH3allHI0, Pa3MELICHUE U XpaHEHHE;

6.2.7. OOGecneunBaTh PeKUM pabOTHI IKOJIBHOW OMOIMOTEKH;

6.2.8. OTuuTHIBaTHCSA B YCTAHOBJIEHHOM HOPSIIKE MEpeJl AUPEKTOPOM LIKOJIBL;

6.2.9. TloBeimaTh KBaTHU(PUKAIHIO.

7.  IlpaBa M 00513aHHOCTH NOJIb30BaTe el OMOINOTEeKH
7.1. Tlonw3oBatenu OMOIMOTEKH UMEIOT MTPaABO:

7.1.1. Tlonydarp monHyro uH(poOpMamui O cocrtaBe Oubiamoreynoro  (oupa,
WH(POPMAIIMOHHBIX pecypcax M MPeI0oCTaBIsIeMbIX OMOIMOTEKOH yCITyrax;

7.1.2. Tlonmp3oBaThcs CIIPABOYHO-OMOIHOTpaUUECKUM anmnapaToM OHOIHOTEKH;

7.1.3. TlomyyaTh KOHCYJbTAllMOHHYIO IIOMOIIb B TIOMCKE M BbIOOpE MCTOYHHKOB
uHpOpMaLnY;

7.1.4. TlonmydaTh BO BpPEMEHHOE IIOJIb30BAaHWE Ha a0OHEMEHTE W B YHUTAJIBHOM 3ajie
NeYaTHBIC M3/IaHUs U APYrHe UCTOYHUKHA WHPOPMAIINH;

7.1.5. IlpoasieBaTh CPOK MOJIb30BAHUS JOKYMEHTAMU;

7.1.6. TlomyuyaTth TemaTHueckue, (hakTorpaduueckue, yrouHsionme u oudnuorpaduyeckue
CIIpaBKH Ha OCHOBE (hoH1a OMOINOTEKH;

7.1.7. YdacTBOBaTh B MEPOIPHUATHUAX, TIPOBOJUMBIX OMOITMOTEKOM;

7.1.8. OOpamatbes s pa3pemieHust KOHQIUKTHOW CUTYalluu K TUPEKTOPY IIKOJIBI.

7.2. Tlomp3oBaTeny MIKOJbHOU OMOINOTEKH 00S3aHbI:

7.2.1. Cobmronats mpaBuiia MOIb30BAHUS MIKOIBHOW OMOTNOTEKOM;

7.2.2. bepeXHO OTHOCHUTHCA K TMPOU3BEACHUAM IeyaTd (HE BBIPbIBATh, HE 3arudaTh
CTpaHWII, HE JeJIaTh B KHHUTAaX IMOJYCPKUBAHHS, TIOMETKH), WHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCUTEISX, 000pYI0BaHUIO, HHBEHTAPIO;

7.2.3. TlomnepxuBaTh TOPSIOK PACCTAHOBKU JOKYMEHTOB B  OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACIIONOKEHHS KapTOUEK B KaTaJIorax U KapTOTeKax;

7.2.4. Tlonp30BaTbCsl LIEHHBIMH M CIPAaBOYHBIMU JOKYMEHTAMHU TOJBKO B IOMEIIEHUH
OMOJINOTEKY;

7.2.5. YOenutbCsl TpH TONYyYEHHH JOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a TIpH
oOHapyxeHHH  mpouHpOpMHUpPOBaTH 00  3TOM  pabOTHUKA  OMOJIMOTEKH.
OTBETCTBEHHOCTh 3a OOHAapyXeHHble AE€(PEKTbl B CIAaBaeMbIX JOKYMEHTaX HECET
MTOCJICTHUN II0JIb30BaTEeNb;

7.2.6. PacriucwiBaThCsl B YMTATENBCKOM (POPMYIISIpe 3a KaXKABI IMOTYYSHHBIH JOKYMEHT
(uckmoyenue: odyyvaronecs 1- X KIaccoB);

7.2.7. BoszBpamaTh TOKyMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAaHOBJICHHbBIE CPOKH;

7.2.8. 3a yTpaTy KHMI, JPYTruX NpOU3BEJIEHUM meyaTy u3 (OHJOB WJIM HNPUYMHEHUE UM

HEBOCITOJITHUIMOTO BpE€/la HECOBEPIICHHOJETHUMU YHTATEIIAMH, HE JOCTHTIIUMU
YETBIPHAJIATA JIeT (MaJOJETHUMH) OTBETCTBEHHOCTh HECYT WX POJIUTENHU
(YCHIHOBUTENH) WK ONEKYHBI, TOTICUYUTENIH, €CITH HE TOKAXKYT, TO BPeJ BOZHUK HE 1O
ux BuHe (cornmacuo m.l1 ct. 1073 I'paxnanckoro koaekca P®D); ecnu mamoneTHUi
rpakKJIaHUH MPUYUHUIT BPEJ BO BpeMs, KOTJ]a OH BPEMEHHO HaXOAWJICS MO HAA30pOM
0o0pa3oBaTeNIbHOW  OpraHW3alMK, MEIWIMHCKOM  OpraHW3aldd WIH  WHOU
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OpraHu3aluyi, OOsS3aHHBIX OCYIIECTBIATH 3a HUM Haa30p, JMOO  JIHIIA,
OCYIIECTBIISIBIIETO HAJ30p HAJl HUM Ha OCHOBAaHMHU JIOTOBOPA, 3Ta OpraHu3anus jJ1uoo
3TO JIUII0 OTBEYACT 32 MPUIMHEHHBIA BPEl, €CJIM HE JOKAXKET, YTO BPEl BO3HUK HE 110
UX BUHE IpHU OCYIIECTBIEHMH Haj3opa (corimacHo m.3 cr. 1073 rpaxkgaHckoro
kogekca P®); B coorBerctBum ¢ 1.1 cr. 1074 I'paxnmanckoro komekca PO
HECOBEpPUICHHOJETHUE B BO3pacTe OT YEThIPHAIAIATH 1O BOCEMHAJALATH JIET
CaMOCTOSITEIEHO HECYT OTBETCTBEHHOCTh 3a TIPUIMHEHHBIM BpeJ Ha OOIMX
OCHOBAHUSX: YATATEIIN IIKOJIBI, yTPATHBIINE KHUTH, JPYTUe MPOU3BEACHHS TICUATH U
WHBbIC MaTepHaibl u3 (HoHAa OMOIMOTEKH, TNOO0 MPUYUHUBIINE UM HEBOCIIOJTHUMBII
Bpe, 00si3aHbl 3aMEHUTh UX COOTBETCTBEHHO TAKUMH K€ MPOU3BEICHUSMU MEUYaTH
WIM TpU3HAHHBIMU OHMOJIMOTEKONH paBHOLIGHHBIMH (B TOM YHCIE€ U KOIUSIMHU
yYTPauEeHHBIX U3JJAHUM).

7.2.9. TlomHOCTBIO paccYMTaTBCS CO UIKOJBHOM OMOTMOTEKOM MO MCTEYEHHU CpOKa
oOyueHust uin paboThl B HIKOJIE.

7.3. Tlopsimok monbp30BaHUS MIKOIBHONW OMOIMOTEKOM:

7.3.1. 3anuch B MIKONBHYI OMOIMOTEKY OOYYalONMIMXCS MPOW3BOAUTCS IO CIHUCOYHOMY
COCTaBY KJIacca, MeJarorndecKuX M WHBIX PAOOTHUKOB IIKOJBI - B WHAMBUIYATBHOM
HOpsJIKE, poAMTENed (MHBIX 3aKOHHBIX HpPEJCTAaBUTENEH) OOydaromMXcs — IO
NacHopTy;

7.3.2. Tlepepeructpariis moJb30BaTeNICH MKOILHON OMOINOTEKH TPOU3BOIUTCS €KETOTHO;

7.3.3. JlokyMeHTOM, TOATBEP)KIAIOIIUM IPABO TOJH30BAHUA OWOIMOTEKOM, SBISICTCS
YUTATENILCKAN POPMYIISp;

7.3.4. Ywuratensckuii popmynsip GUKCHpyeT AaTy BbIIAYM IOJH30BATENIO JOKYMEHTOB U3
(oHga OMOTMOTEKU U UX BO3BpALLEHHS B OMOIHOTEKY.

7.4. Tlopsaok moJib30BaHUS A00OHEMEHTOM:

7.4.1. Tlonmp3oBaTenn UMEIOT MPABO TMOJYYUTh Ha JIOM M3 MHOTOTOMHBIX M3JaHUMN HE OoJiee
JIBYX JIOKYMEHTOB OJTHOBPEMCHHO;

7.4.2. MaxkcuMaibHble CPOKU MOJB30BaHUS JOKYMEHTAMHU:

- yueOHMKH, yueOHbIe T0COOUS — y4eOHbIH roj;
- Hay4dHO-TIONYJISIpHAs, MO3HABATENIbHAA, Xy10KECTBEHHAS JIUTEpaTypa — 14 nHei;
- TEpPUOANYECKHE U3JaHUs, U3TaHHS MOBBIIICHHOTO CIIpoca — 7 THEM;

7.4.3. Tlonmp3oBaTenn MOTYT TMPOJJIUTH CPOK TOJIb30BaHUS JTOKYMEHTAaMH, €CJIM Ha HHX

OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX ITOJIb30BaTEICH.
7.5. Tlopsgok moJib30BaHUSI YUTAIBHBIM 3aJI0M:

7.5.1. JlokyMeHTBI, MpeaHa3HauY€HHBbIC N pabOThl B YHTAIbHOM 3aje, Ha JOM HE
BBIJIAIOTCS,

7.5.2. Penkue, ueHHbIE U UMEIOIINUECA B €IMHCTBEHHOM SK3EMILIAPE JOKYMEHTBI BbIAAIOTCS
TOJILKO JIJIsE PaOOTHI B YMTATHHOM 3aJI€;

7.6. Tlopsimok paboThI ¢ KOMIIBIOTEPOM, PACTIONIOKEHHBIM B OUOINOTEKE:

7.6.1. Pabota c KOMIIbIOTEpaMHU YYaCTHUKOB 00pa30BaTEIBLHOTO Mpoliecca MPOU3BOAUTCS B
MPUCYTCTBUH COTPYAHHUKA OUOIHOTEKH;

7.6.2. Paspemaercs paboTra 3a OJHMM TEPCOHAIBHBIM KOMITBIOTEPOM HE 0Oojee IBYX
YeJI0BEK OJHOBPEMEHHO;

7.6.3. PabGora ¢ KOMIIBIOTEPOM NPOHM3BOJIUTCA COTJIACHO YTBEP)KICHHBIM CAHHMTapHO-
TUTUEHUYECKUM TPEeOOBAHUSIM.



8.2.

3akaounTeJbLHOE MOJI0KEHH e

Hacrosimee IlonmoskeHne BCTymaeT B CHITy CO JIHS YTBEPXKACHHUS TPHUKA30M JTUPEKTOpA
00pa30BaTENIBHOTO YUPEKIACHUS U YTPAUMBACT CUJIY B CBSA3U C BHECCHHEM HM3MCHCHHU B
JIEUCTBYIOILIEM 3aKOHO/IaTENLCTBE.

BHecenne n3MeHeHUN M JOMOJHEHUN B HacToseM llomoxkeHun ocymecTBisieTcs myTeM
MOATOTOBKU TpoekTa I[lojokeHHsT OTBETCTBEHHBIMH PAOOTHHKAMU 00pa3oBaTEIbLHOTO
YUpEXKICHUS.
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