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MMOJIOKEHHUE
0 Mops/IKe 00pPadOTKH NMEPCOHATbHBIX TAaHHBIX PA0OTHUKOB

1. OOmme nosoxeHust

Hacrosmee Ilomokenue o mopsiaike oOpaOOTKM TEpPCOHANBHBIX MJaHHBIX (Janee -
[Tonoxxenne) B MBOY «COIIl Nel3y» (manee — YupexxaeHue) pa3paboTaHO B COOTBETCTBHUHU C
TpynoBsiMm konexkcoM Poccuiickoit ®enepanuu, Konctutyumeit Poccuiickoit ®enepanuu,
I'paxnanckum kopexcom Poccuiickoit @enepanuu, PenepanbHbM 3akoHOM 0T 27 utons 2006 r.
Ne 149-@3 «O6 unbpopmanuu, WHPOPMAIIMOHHBIX TEXHOJIOTHUSAX M O 3aIIUTe HHPOPMALUN,
®epnepanbHbiM 3akoHOM 0T 27 wmionst 2006 1. Ne 152-®3 «O mnepcoHanbHBIX JAHHBIXY,
[IpaBunaMu BHYTpEHHEro TPYAOBOTO pacmlopsiika YUpexkIeHUS U OIpeneseT MOpsaoK
MOJIy4eHusl, yueTa, 00pabOTKH, HAKOIUICHUS M XPAaHEHUS [1€PCOHATbHbBIX JaHHBIX.

Lens pa3padotku [lonoxxenus - onpeneneHne nopsaka 00paboTKH MEPCOHATBHBIX TAHHBIX
pabOTHUKOB YUpEKIIEHUSI U UHBIX CYOBEKTOB IMEPCOHATBHBIX JAHHBIX, MIEPCOHATLHBIC TaHHBIC
KOTOPBIX TOJjIekaT 00paboTke, HA OCHOBAHHUH MOJHOMOYHUH orepaTopa; 00ecreyeHrne 3amuThl
MpaB U CBOOOJ 4YENOBEKa U TrpakJaHWHA, B T.4. paOOTHHKA YUpexkJIeHus, mpu oOpaboTKe ero
MePCOHANBHBIX JAHHBIX, B TOM YHMCJIE 3alUTHI TPaB HA HEMMPUKOCHOBEHHOCTh YACTHOM KHU3HU,
JUYHYI0O M CEeMEHHYIO TailHy, a TakKe YCTAaHOBJICHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIHII,
UMEIOIUX JIOCTYI K TMEpPCOHANBHBIM JAaHHBIM, 32 HEBBINOJIHEHHE TPEOOBAaHUN HOPM,
perynupyromux 00padoTKy U 3alIUTY MEPCOHANBHBIX TaHHBIX.

2. Topsaok BBoJA B ieiicTBHE U U3MEHEHUSI MOJI0KEHUS
Hacrosimee IlonmokeHue M M3MEHEHUS K HEMY YTBEPXKIAIOTCS TUPEKTOPOM W BBOISTCS
npukazoM. Bce paboTHUKHM YUpeKIEeHUS JOJKHBI OBITh O3HAKOMIIEHBI TOJl PACIHCKY C
[Tono>xeHreM U U3MEHEHUSIMU K HEMY.
2.1. OcHOBHBIC MOHATHS B COCTAB NMEPCOHATBHBIX TAHHBIX PAOOTHUKOB
Jns ueneit Hactosimero [1omoxkeHnst UCIIOIB3YIOTCS CIEIYIOIINE OCHOBHBIEC MIOHITHUSA:

- TMepcOoHaNbHBIC JaHHbIE paOOTHWUKA - Jr00as uWHQOpMaIUs, OTHOCSIIAACS K
OIIpEIeIICHHOMY HJIH OIPEeIIIEMOMY Ha OCHOBAaHUH TaKOH MHPOpPMAauu pabOTHHUKY, B
TOM YHCJIE ero GpaMuins, UMs, OTYECTBO, TOJl, MECSI], aTa ¥ MECTO POXKICHHUS, aJpec,
ceMeiHOe, COLMANbHOE, HMYIIECTBEHHOE IIOJIOKeHHe, OoOpa3oBaHue, MpodeccHs,
JIOXOAbI, apyras uHpopmanus, HeoOXoaumas pabdOTONATENIO B CBSI3U C TPYAOBBIMU
OTHOIICHUSIMU;

- 00paboTka mepCcOHANBHBIX JAaHHBIX - COOp, cHUCTeMaTH3allvs, HaKOIJIEHUE, XpaHEHHe,
yTouHeHHE (0OHOBIICHHE, N3MEHEHNE), UCTIOJIB30BaHHE, PACTIPOCTPAHECHHE (B TOM YHCIIC
nepeaava), o0Oe3MWYMBaHUE, OJOKUPOBAHUE, YHUYTOXKEHUE TEPCOHATBHBIX JTaHHBIX
pabOTHUKOB YUpeKICHUS;

- KOH(HUACHIIMATHHOCTh TEPCOHANBHBIX HaHHBIX - 00s3aTeIbHOE [JIs1 COONIOJACHUS



HA3HAYEHHOT'O0 OTBETCTBEHHOTO JIMIIA, MOJYYUBIIETO TOCTY K MEPCOHATBHBIM JaHHBIM
pabOTHHUKOB, TPEOOBAHUE HE JIOMYCKATh UX PACIIPOCTPAHECHHS O€3 corjacusi pabOTHHKA
WJIM WHOTO 3aKOHHOTO OCHOBAHWSI,

- pacmpocTpaHEHHE IMEPCOHATBHBIX JTaHHBIX - JCHCTBHS, HAIPABJIICHHBIC HAa Tepeaady
MEPCOHANTBHBIX JIAHHBIX paOOTHUKOB OMpEICIICHHOMY Kpyry Jmil (mepemada
MEPCOHANBHBIX JIAaHHBIX) WM HA O3HAKOMIIEHHE C TIEPCOHAIBHBIMHU JIaHHBIMU
HEOTPaHUUEHHOTO Kpyra JIMI, B TOM YHCJe€ OOHApOAOBaHHE MEPCOHATBHBIX AAHHBIX
pabOTHUKOB B CpeICTBaX MaccoBOi uHboOpMaluu, pa3MelieHne B WH(GOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSIX WM TPEJOCTABICHUE JOCTYNa K TIePCOHAIBHBIM
JTAaHHBIM PaOOTHUKOB KaKMM-TTHOO UHBIM CITIOCOOOM;

- HCIIOJIb30BaHME INEPCOHAIBHBIX JAHHBIX - JEHUCTBHUs (OIepanuu) ¢ MEepCOHAIbHBIMU
JTaHHBIMH, COBEpIIAEMBIE JOJDKHOCTHBIM JIMIOM YUpPEKICHHUA B LEIAX HNPUHATHUSA
pelIeHUN WIM COBEPIUCHMS HHBIX JEHUCTBUM, IOPOXKAAIOIUX IOPUIUYECKUE
MOCJIECTBUSI B OTHOUIEHUM PAaOOTHUKOB JMOO HMHBIM 00pa3oM 3aTparvBalOLIMX HMX
IpaBa U cBOOOBI MJIU MpaBa U CBOOObI APYIHX JIULL;

- OJOKMpOBaHME TEPCOHAIBHBIX JIAHHBIX - BPEMEHHOE IpeKpaileHue coopa,
CUCTEMATHU3allMH, HAKOIUICHWs, MWCIIONb30BAHMS, PACIPOCTPAHEHUS IEPCOHAIbHBIX
JTaHHBIX PaOOTHUKOB, B TOM UHUCJIE UX Mepeaayl;

- YHUYTOXKEHHUE NEPCOHANBHBIX JAHHBIX - ACHCTBHS, B pe3yabTaTe KOTOPHIX HEBO3MOKHO
BOCCTAHOBUTBH COJIEp’KAaHUE TEPCOHAIBHBIX JaHHBIX B HH(MOPMALMOHHON CHCTEME
MEPCOHANTBHBIX JaHHBIX PAOOTHUKOB HIM B PE3YNbTaTe KOTOPHIX YHHUTOXKAKOTCS
MaTepuaIbHble HOCUTEIN NEPCOHATIBHBIX JAHHBIX PAOOTHUKOB;

- 00e3nMuYMBaHUE TEPCOHATBHBIX JAHHBIX - JIEHCTBUS, B pe3ylbTaTe KOTOPHIX
HEBO3MOYKHO OIPEICIIUTh TPUHAJICKHOCTh TEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
paboTHUKY;

- OOLIEOCTYIHbIE MEPCOHAIBHBIC JaHHBIE - [EPCOHAJbHBIC JaHHBIC, JIOCTYII

HEOTPaHUUEHHOTO Kpyra JUI[ K KOTOPHIM MPEIOCTaBIICH C COrIacus pabOTHUKA WM Ha
KOTOpPbIE B COOTBETCTBUHM ¢ (pefepalbHBIMH 3aKOHAMH HE PacIpOCTPaHSICTCS
TpeboBaHue COOIOICHNUS KOHPUICHITUATBHOCTH;
- uHbopManusi - cBeleHUs (COOOIIEHUS, JJaHHBIE) HE3aBUCUMO OT (OpPMBI UX
MIPEJICTABIICHUS;

- JOKyMEHTHpoBaHHas wHQopmaius - 3aduKCHpoOBaHHAS HA MaTEpHUaTbLHOM HOCHUTENE
MyTeM JOKYMEHTHPOBAHUS MHPOPMAIUS ¢ PEKBU3UTAMH, TIO3BOJISIONIUMH OIPEICITHTh
TaKyo HHPOPMAITUIO WM €€ MAaTEPHAIILHBIA HOCHTEIIb.

B coctaB mepcoHANBHBIX JaHHBIX PAOOTHUKOB YUPEKICHUS BXOIAT JOKYMEHTBI,
conepkaie WH(POpPMAIMIO O MACTIOPTHBIX JAHHBIX, 00pa30BaHUM, OTHOIICHHH K BOWHCKOM
00SI3aHHOCTH, CEMECHHOM IIOJIO)KEHHUH, MECTE JKUTCIIbCTBA, COCTOSHUHM 3J0POBBS, a TaKXKe O
MPEIBUIYIINX MECTaX MX PaOOTHI.

3.  Kommiekc A0KYMeHTOB, CONPOBOXKIAWIIUI Tmpouecc o¢opmMieHUs] TPYAOBBIX
OTHOLIEHW pa00THUKA B YUpeKIeHUU MPHU €ro npueme, nepeBojae U yBoJbHEHNH
WNudopmarus, npeacrasisiemMas paOOTHUKOM IPU MOCTYIUIEHUU Ha padoTy B YupekIeHue,

MOJDKHA HMMETh JTOKyMeHTalbHyIo (opmy. [lpm 3akimodeHnr TPyIOBOTO JOTOBOpa B



COOTBETCTBUM O CT. 65 TpynoBoro koaekca Poccuiickoii denepanuu 1Mo, NOCTyNaAIIee Ha
paboTy, NpebsBIAET pabOTOATENIO:

- TacmopT WM MHOW JOKYMEHT, VYIOCTOBEPSIONIUN IJWYHOCTh, a TakkKe KOIMHHU
CBUJIETEIHLCTB O TOCYJIAPCTBEHHON PETUCTPAIIMU aKTOB I'PAKIAHCKOTO COCTOSHUS,

- TPYIOBYIO KHHMXKKY, 32 UCKIIFOUEHHEM CIIy4aeB, KOTJa TPYAOBOW JOTOBOP 3aKIHOYAETCS
BIIEPBBIE WM PaOOTHHUK MOCTYIAeT Ha pabOTy Ha YCJIOBHSIX COBMECTUTEILCTBA, JIMOO
TPy/lOBasi KHMWXKKAa y pabOTHHKA OTCYTCTBYET B CBSI3M C €€ yTPaTOMl WIH MO JIPYyTUM
IPUYUHAM;

- CTPaxoBOE€ CBHJETEIBCTBO T'OCYAApPCTBEHHOTO NMEHCHOHHOTO CTPAaXOBaHHUSA, CTPAXOBOMH
MEIUIIMHCKUH MONHC 00S13aTEIBHOTO METUIIMHCKOTO CTPAaXOBaHUS TPAXKIAH,

- JIOKYMEHTBHI BOMHCKOTO y4eTa - IJIT BOGHHOOOS3aHHBIX | JIUII, TIOJICKAIINX BOMHCKOMY
ydery;

- JOKyMEHThI 00 o0pa3oBaHuu, NPOGEeCCHOHATHHOW TEPETOArOTOBKE, TOBBIIICHUN
KBATM(DUKAIINHA, CTAXKUPOBKHU, NMPUCBOCHUU YUYEHOW CTETICHH, yYEHOTO 3BaHUS (ECiH
TaKOBBIE UMEIOTCS);

- CBHJETEIBCTBO O IMOCTAHOBKE HA YYET B HAJOTOBOM OpraHe (PpU3WYECKOro JHIA IO
MECTY KUTEJIbCTBA Ha Tepputopuun Poccuiickoit denepauuu.

- Ilpu opopmienun paboTHUKA B YUpeKI€HUU CeKpeTapeM yueOHOM 4acTu 3amnoHsIeTcs
JUYHOE JeJ0, B KOTOPOM OTPAXKAIOTCS CIEAYIONINE aHKETHbIE W Ouorpaduyeckue
JlaHHBbIe Pa0OTHHKA:

- o6mme ceenenus (D.N.0. paboTHHKA, 1aTa POKICHUS, MECTO POXKICHHUS, TPAXKIAHCTBO,
oOpa3oBanme, podeccusi, CTaxxk paboThI, COCTOSHUE B Opake, MaCIOPTHBIE TaHHEIC);

- CBEJICHUS O BOMHCKOM Y4ETE;

- JaHHbIE O IpUEME Ha paboTy.

B nanpHelineM B TUIHOE €0 BHOCITCH:

- CBEJCHHS O IMepeBojax Ha APYryro padoTy;

- CBeJcHMS 00 aTTeCTallMu;

- CBEJCHUS O MOBBIIICHUH KBAIU(DUKAIIIH;

- CBeJeHHs O MPOPECCUOHAIBHON NEPETOATOTOBKE;

- CBeJIEHHS O Harpajax (MOOMIPEHHSX ), TOUYETHBIX 3BAHUAX;

- CBEJCHHS O COIMATBHBIX TAPAHTHSIX;

- CBEJICHHS O MECTE KUTEIhCTBA U KOHTAKTHBIX Tele(hoHaX.

B mpuemHOIl nupekTOpa CO3MAOTCS M XPAHATCS CIEAYIOIIUE TPYNNbl JOKYMEHTOB,

coJIeprKalIie TaHHbIe 0 pAOOTHUKAX B €IMHUYHOM WJIH CBOJIHOM BHUJIE.

JIOKYMEHTBI, CoJIepIKaIlie epCOHAIBHBIC TaHHbIE PAOOTHUKOB (KOMIUIEKCH JOKYMEHTOB,
COIIPOBOKAAIOIIME Tpolecc O(OPMIICHUS TPYIOBBIX OTHOLICHWH MNpHU IpueMe Ha pabdoty,
MepeBoOjie, YBOJBHEHWHU; KOMIUIEKC MaTepHalioB [0 aHKETHPOBAHHUIO, TECTUPOBAHHIO;
MPOBEACHUIO COOECEIOBAaHUHN ¢ KaHIUIATOM Ha JOJKHOCTbH; MOJIMHHUKU U KOTIMHU MPUKA30B 10
JUYHOMY COCTaBy, JUYHBIC JieJla M TPYAOBbIE KHIDKKM pPaOOTHUKOB; Jeja, COJeprKaliue
OCHOBaHHUSl K NpHKa3y IO JUYHOMY COCTaBy; Jejia, COJAEpXallue MaTepHualibl aTTeCTaluu
pabOTHUKOB; CIYXKEOHBIX pacCleOBaHMI; CIPAaBOUYHO-UH(POPMAIMOHHBIM OaHK [aHHBIX IO
nepcoHany (KapTOTeKd, >KypHalbl); MOMJIMHHUKA W KOMUU OTYETHBIX, AHATUTHUYECKUX U
CIIPAaBOYHBIX MaTEPHAJIOB, TMEpPEAaBAEMbIX PYKOBOJICTBY YUPEXKICHHS, PYKOBOIUTEISIM
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CTPYKTYPHBIX NOJpa3JeJICHNI; KOIUU OTYETOB, HANPABISEMBIX B TI'OCYJAapPCTBEHHBIE OPIaHbI
CTAaTUCTHKH, HAJOrOBbIE HWHCIEKIMH, BBIIECTOSINNE OpraHbl yIOpaBJIEHUs U Jpyrue
YUPEXKIEHUS).

JloKkyMeHTaIusi Mo OpraHu3ali padoThl CTPYKTYPHBIX MOJApa3AeieHUN (IOJOKEHHUS O
CTPYKTYPHBIX  MOJpa3feNeHUsX, JODKHOCTHbIE HMHCTPYKLUMH  paOOTHHUKOB,  IpPHKa3bl,
pacnopsKeHMs, YKa3aHUsl PYKOBOJCTBA YUpPEXIEHUs); JOKYMEHTHI 110 IUIAHUPOBAHMIO, YYETY,
aHAJINU3Y U OTYETHOCTH B YaCTH PabOThI C IEPCOHAIOM Y UPEKICHUS.

4.  Coop, 00paboTKa, 3a1IUTA NEPCOHATBHBIX TAHHBIX, OPS/I0K 00pa0OTKH M XpaHEHH

NePCOHATbHBIX IaHHBIX
4.1. Tlopsanok monydeHus MepCcoOHaTbHBIX JaHHBIX

Bce nepconanbHbIe TaHHBIE PaOOTHHKA YUPEKICHHS CIEAYeT MOJydaTh Y HEro CaMoro.
Ecin nepcoHanbHble TaHHBIE PAOOTHUKA BO3MOXHO MOJYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
paboOTHUK JOJDKEH OBbITh yBeJOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJIy4eHO
MUCbMEHHOE corjacue. JloMKHOCTHOE JHIo paboTojaTesst AOJDKHO COOOLIUTH pabOTHUKY
VYupexneHus o LeNsix, MNPEeArnoIaraéMblXx UCTOYHHKAX M CHOC00aX MOJy4YeHUs MepCOHAIbHBIX
JAHHBIX, a TaKkKe O XapakTepe TMOISKANNX IIOJYYCHHIO TMEPCOHANBHBIX HaHHBIX W
MOCTIEICTBUSIX OTKa3a pabOTHUKA /1aTh MMCHMEHHOE COTJIacHe Ha UX MOJy4YeHHUE.

PaGotogatens He uMeeT mpaBa MONMyd4aTb U 00pabaThIBaTh MEPCOHATBHBIE JIaHHBIC
paboTHuKa YUpexkIeHHs O €ro pacoBOW, HAIIMOHAIBHON MPUHAJICKHOCTH, MOJUTHUECKHUX
B3TJIS71aX, PEIUTHO3HBIX I (QUIOCOPCKUX YOEKIEHUSAX, COCTOSHUU 3A0POBbs, MHTUMHOMN
KM3HH. B ciy4asXx, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOIICHUH, B
coOoTBeTCTBUHM cO cT. 24 Koncturynuu Poccuiickoit @enepanuu paboTroaarenb BIpaBe NOIydaTh
1 00pabaThIBaTh JAHHBIE O YACTHOW )KU3HU PAOOTHHUKA TOJIBKO C €r0 MMCbMEHHOTO COTJIaCHs.

[IpenocraBnenne couCKaTesleM TOJDKHOCTH MEPCOHANBHBIX JI@HHBIX 10 3aKIIOYCHHUS
TPYIOBOTO JOTOBOpA (pe3toMe | T.I. HH()OPMAIIHH) CUATACTCS, B COOTBETCTBUU C | paXk1aHCKUM
Konexkcom Poccuiickoit ®eneparuu (ct. 158), mMomyanuBeiM corjacueM (KOHKITIOJACHTHBIM
JeficTBUEM), TOPAa3yMEBAET COIIacue cyobekTa Ha 00pabOTKy ero nepcoHalbHBIX TaHHBIX U HE
TpeOyeT HaTUYKsl JOTIOJIHUTEILHOTO TMCbMEHHOTO COTJIACHSI.

4.2. Tlopsnok 00paboTKH, Iepeaun U XpaHSHHS TIEPCOHATBLHBIX JaHHBIX

O6paboTka yka3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB padOTOAATENIeM BO3MOKHA
TOJIBKO C TTMCBMEHHOTO MX COTJIACHsl THOO0 0€3 UX COTJIacHsl B CIEAYIONINX CIydasiX:

- CYOBEKT MEPCOHAJBHBIX JTAHHBIX J1all COTJIacue B MHUChbMEHHOW (dopMe Ha 0O0pabOTKy

CBOUX MEPCOHAIBHBIX JaHHBIX;

- MNCPCOHAIBHBIC TaAHHBIC SABJIAIOTCA 06HIGJIOCTyHHI)IMI/I;

- TIEpCOHANbHBIE JTaHHBIE OTHOCATCS K COCTOSHHUIO 3/I0POBbS CYOBEKTa MEPCOHATBHBIX
JIAHHBIX U WX 00paboTka HEoOXOoauMa ISl 3aIUTHI €T0 JKU3HH, 3J0POBbS WU HHBIX
KU3HEHHO BAXKHBIX MHTEPECOB JIMOO >KU3HU, 370POBbS WM WHBIX KU3HEHHO Ba)KHBIX
WHTEPECOB JPYTHX JIMI, W TOJyYeHUE COTJiacusi CyOBhEKTa MEepPCOHATbHBIX IaHHBIX
HEBO3MOXKHO;

- 00paboTka TEepPCOHAIBHBIX JAHHBIX OCYIICCTBISETCS B MEIUKO-MPOQPUIAKTHIECKUX
LEeNAX, B LENSIX YCTAHOBJICHHUS MEIULMHCKOTO JIMarHo3a, OKa3aHWs MEIULMHCKUX M
MEIUKO-COIIMANIbHBIX YCIYr MPHU YCIOBHM, YTO OOpabOTKa MEepPCOHATBHBIX JTAaHHBIX
OCYIIECTBIISIETCA ~ JUIOM,  NPOGECCHOHATBHO  3aHUMAIOIIUMCS  MEIHMIIMHCKOMN
JIESITEIbHOCTRI0O M OOS3aHHBIM B COOTBETCTBUM C 3aKOHOJATCILCTBOM Poccuiickoit
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denepauy COXpaHATh BpaueOHYIO TaliHy;

00paboTKa MEPCOHAJbHBIX JAHHBIX  YIEHOB  (Y4aCTHHKOB)  OOIIECTBEHHOIO
O0BbEIMHEHNSI WM PEIUTHO3HONW OpraHu3allid OCYIIECTBISIETCS COOTBETCTBYIOIIMMHU
OOIIECTBEHHBIM OOBEIUHEHUEM WM PEIUTHO3HOW OpraHu3amueil, ACHCTBYIOIINMHU B
COOTBETCTBUM C 3aKoHoHaTesnbcTBOM Poccuiickoit ®enepanuu, mid JOCTHKECHHS
3aKOHHBIX L€JeH, MPEeIyCMOTPEHHBIX HUX YUYPEAUTEIbHBIMU JOKYMEHTaMH, IIpU
YCIIOBHUH, YTO MEPCOHANbHBIE JAaHHBIE HE OYyAyT paclpoCTpaHATbCs O€3 coryiacusi B
MUCbMEHHON (hopMe CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

00paboTKa TMEpCOHATBHBIX JaHHBIX HEo0XoJMMa B CBSI3U C  OCYUIECTBICHHEM
IIPaBOCYHUS;

00paboTKa  MEpPCOHAIBHBIX  JaHHBIX  OCYHIECTBISIETCS B COOTBETCTBUU  C
3akoHoJaTenbcTBOM Poccuiickoit ®enepanuu o Ge3omacHOCTH, 00 OIEpaTUBHO-
PO3BICKHON JESATENIBHOCTH, a TAaKK€ B COOTBETCTBUHM C YrOJOBHO-UCIIOJIHUTEIbHBIM
3akoHOJaTenbcTBOM Poccuiickoit denepanum. PaGoronarens BmpaBe 00padaTbBaTh
IIEPCOHAJIbHBIE TaHHbIE PAOOTHUKOB TOJIBKO C UX MUCBMEHHOTO COTJIAcHsl.

IInceMeHHOE cornacue pa60THm<a Ha 06pa60TI<y CBOHUX MNEPCOHAJIBHBIX HAHHBIX TOJIKHO

BKJIIOYAThb B ce0:

baMuIHio, UMs, OTYECTBO, aJIpeC CYOBEKTa MEPCOHANBHBIX JAHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, yJIOCTOBEPSIONIET0 €ro JIMYHOCTh, CBEJACHHUS O JlaTe BBIAAYHM YKa3aHHOTO
JIOKYMEHTA ¥ BBIJIaBIIIEM €T0 OpPraHe;

HauMeHOBaHHWe ((pamMuiIMio, WMs, OTYECTBO) M aApec OomepaTropa, MOJydJarolIero
corjlacue CyObeKTa MepCoOHaIbHBIX JaHHBIX;

1e1b 00pabOTKH NMEePCOHATBHBIX JaHHBIX;

nepeueHb NePCOHANBHBIX JaHHBIX, HA 00pa0OTKy KOTOPBIX JAETCS COTJIacCHe CYOBEeKTa
MEPCOHATBHBIX JTAHHBIX;

nepeueHb JICUCTBUU C MEPCOHAIBHBIME JaHHBIMH, HAa COBEPIICHHE KOTOPBIX JacTCS
coriacue, oOIlee OMUCaHUE MCIOJIb3YEMbIX OMNEPaTOpPOM CHOCOOOB 00pabOTKU
MIePCOHAIBHBIX TAHHBIX;

CPOK, B T€UE€HHE KOTOPOTO JEHCTBYET COIIacue, a TaKKe MOPSIO0K ero OT3hIBa.
Cornacue paOOTHUKA HE TPEOYETCS B CICAYIOMINX CIydasx:

00paboTKa MEepPCOHATBHBIX JTAaHHBIX OCYIICCTBISICTCS HA OCHOBAaHUH (DelepalibHOTO
3aKOHA, YCTAaHABJIHMBAIOIIETO €€ IeJIb, YCJIOBUS MONYUEHUS MEPCOHAIBHBIX TaHHBIX H
Kpyr CYOBEKTOB, MEpPCOHANBHBIC JaHHBIE KOTOPBIX MOAJIekKAT 00paboTKe, a Takke
OTIPEIETISIOIETO MOJTHOMOYHS paboToAaTeNs;

00paboTKa MepcOHANBHBIX JaHHBIX OCYIIECTBISETCS B IENSX HCIIOTHEHHUS TPYIOBOTO
JIOTOBOpPA, OJTHOM M3 CTOPOH KOTOPOTO SIBISIETCS CYyOBEKT MEPCOHATBHBIX JaHHBIX;
00paboTKka MEePCOHANBHBIX JaHHBIX OCYIIECTBISETCS ISl CTATUCTHYECKUX WU HHBIX
HayYHBIX IIEJICH MPH YCIOBUU 00s13aTEILHOTO 00€3TMYUBAHUS TIEPCOHAIIBHBIX JIAHHBIX;
00paboTka MEepCOHANBHBIX JaHHBIX HEOOXOIMMa IS 3allUThl JKU3HH, 3[0POBbS WIH
WHBIX JKM3HEHHO BaXHBIX HHTEPECOB pPAaOOTHUKA, €CJIM TOJYYCHHE €ro COTJacHs
HEBO3MOIKHO.

Takum 06pa3zom, B COOTBETCTBUH cO CT. 86, 1. 14 TK P® B nensix odecnieueHus mnpas u
cB0O0OOJT uejoBeKa M rpaxkaannHa Paboromarens u ero mpeacTaBUTEIN pu 00paboTKe
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MEPCOHANBHBIX JAHHBIX PA0OTHHKA JOJDKHBI COOMIONATh  CleAylolue o0Iue
TpeOOBaHUS:

00paboTKa MepcoHaNbHBIX JaHHBIX MOXXET OCYHIECTBIATHCA MCKIIOUUTENBHO B LIETSAX
oOecrieueHuss COOJIOIEHUS 3aKOHOB M WHBIX HOPMATHUBHBIX IMPABOBBIX AaKTOB,
coJieiicTBUSL pabOTHUKAM B TPYAOYCTPOICTBE, OOy4YEeHUH M MPOABUKEHUU IO CIIyXkOe,
oOecrevyeHnus TUYHON Oe30MacHOCTH PAOOTHUKOB, KOHTPOJIS KOJTMYECTBAa U KauecTBa
BBITIOJTHAEMOM pabOThl U 0OeCTIeueHUs] COXPAaHHOCTH UMYILIECTBA;

IIPH ONpEEICHNH 00beMa U COJICpXKaHUs, 00padaThIBAEMBIX MEPCOHATBHBIX JTAHHBIX
PaGoromarens momxkeH pykoBojcTBOBaThCs Konctutynmei Poccuiickoit ®eneparum,
TpynoBbeim kosiekcoM Poccuiickoii @enepanyiv 1 UHBIMU (heiepaTbHBIMU 3aKOHAMU;
IpU MPUHATHH PEIICHUI, 3aTparuBaroIIUX HHTEpechl paboTHUKa, Paboromarens He
MMEEeT TMpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX PaOOTHUKA, MMOJYYEHHBIX
WCKITFOYHUTENIHO B PE3YJIbTaTe WX aBTOMATU3UPOBAHHOM 00PAOOTKHU MITH SJIEKTPOHHOTO
MOJTYYECHHS;

3alUTa MEePCOHAIBHBIX JAHHBIX PA0OTHHKA OT HEMPABOMEPHOTO WX HCIIOJIb30BAHHS
WM yTtpatel oOecreunBaeTcsi PaGoTomareneM 3a cUeT €ro CpeAcTB B MOPSAKE,
YCTaHOBJICHHOM (heJIepalTbHBIM 3aKOHOM;

paOOTHUKKM M WX TMPEACTABUTEIN JIOJDKHBI OBITh O3HAKOMJICHBI TOJ] PACIHCKY C
JIOKyMEHTaMHU YUpEKIeHUS, YCTAaHABIUBAIOIIUME TOPSII0K 00pabOTKH IMEePCOHATBHBIX
JAHHBIX paOOTHUKOB, a Takke 00 WX MpaBax U 00SA3aHHOCTSAX B ATOM 001IaCTH;

BO BCEX CIlyyasX OTKa3 pabOTHHKA OT CBOMX IpPaB HA COXPAHEHHUE U 3aIIUTY TaWHBI
HEIEHCTBUTEICH.

5. Ilepenaya u XxpaHeHHe MEPCOHAIBbHBIX JAHHBIX
[Ipu nepenade mnepcoHalbHBIX AaHHBIX paboTHHKAa PaboTonmartens noikeH coOnoAaTh

CIeyroIure TpeOOBaHMS:

He cooO0IIaTh NepCOHATbHBIE JaHHBIE PA0OTHHKA TPETheH CTOpOHE Oe3 MUCHMEHHOTO
corjmacusi pabOTHHKA, 3a MCKIIOUEHHEM CIIy4aeB, KOIrJla 3TO HEO0OXOIMMO B IEISX
NPEIYNpPeXIEHUS] YTPO3bl JKU3HU M 3/I0pOBbIO pabOTHHMKA, a TakXe B CIIydasx,
YCTaHOBJICHHBIX (pe/IepabHBIM 3aKOHOM;

HE cooOLIaTh MepCcOHAJIbHBIC JaHHbIE paOOTHMKA B KOMMEPUYECKHX Iensx Oe3 ero
MHCEMEHHOTO COTJIacHsl.

NpeayNpeUTh JIUI, MOJYYUBIIUX MEPCOHANbHbBIE JTaHHbIE PA0OTHUKA, O TOM, YTO 3TU
JAHHBIE MOTYT OBITH HCIIOJBb30BAHBI JIHIIb B LENAX, JJIS KOTOPHIX OHM COOOIIEHBI,
TpeOOBaTh OT ATUX JIMI MOATBEPXKICHHUS TOTO, YTO 3TO MpaBHIIO coOioaeHo. Jluma,
MOJyYHMBIINE TIEPCOHANBHBIC JaHHbIE paOOTHHWKA, OOS3aHBI COOJIONATH PEKHUM
cekpeTHOCTH (KoHuneHmansHocTH). JlanHoe IlomokeHue HE pacmpocTpaHseTcs Ha
OOMEH TepCOHAIPHBIMU JaHHBIMM paOOTHUKOB B IMOPSAIKE, YCTaHOBJIEHHOM
(benepanbHBIMI 3aKOHAMU;

OCYILECTBIATH Mepeiady MePCOHANBHBIX JaHHBIX pAOOTHUKOB B IIpeaenax Y uperkIeHUs
B COOTBETCTBHH C HactosuM [lonoxxennem;

paspemarb JOCTyIl K TIEpPCOHAIBHBIM JTaHHBIM PAOOTHUKOB TOJBKO CIIEHUAIBHO
YIIOTHOMOYEHHBIM JIMIaM, IIPU 3TOM yKa3aHHBIC JINIA JOJDKHBI HMETh MPaBO MOJIYy4aTh
TOJIBKO T€ TIEPCOHATIbHBIC JJAHHBIE PAOOTHUKA, KOTOPbIE HEOOXOANMBI ISl BBITOTHEHUS
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KOHKPETHOU (pyHKIINY;

HE 3ampairBaTh MUH(GOPMAIMIO O COCTOSIHUM 37I0POBbs PaOOTHHUKA, 33 MCKIIOUECHHEM
TE€X CBEJEHHUH, KOTOpble OTHOCATCA K BOIPOCY O BO3MOXHOCTH BBINOJIHEHUS
pabOTHUKOM TPYI0BON (HYHKIUY;

nepefaBaTh IEPCOHAIbHBIE JaHHBIE pPaOOTHHKA TMPEJICTABUTENSIM pAaOOTHUKOB B
MOpsiIKE, yCTaHOBJIEHHOM TpymoBeIM KkojekcoM Poccuiickoit  ®enepauuu, U
OTrpaHUYUBAThH ATY MH(POPMALIMIO TOJIBKO TEMHU MEPCOHANIbHBIMU JAHHBIMU PaOOTHHUKA,
KOTOpPbIe HEOOXOAMMBI JISI BBITIOJIHEHUS YKa3aHHBIMU MPEICTABUTEISAMH UX (DYHKIMH.
XpaHeHHE U UCTIOJIb30BaHUE TEPCOHATIBHBIX TAHHBIX:

IlepcoHanbHbIe JaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XpaHATCA B IIpeIHA3HAUYEHHbIX
JUTSL 3TOTO 3JIeMEHTaX HH(POPMAILIMOHHBIX CUCTEM.

[lepcoHanbHble JaHHbIE PAOOTHUKOB M Y4YaIUXCsSl MOTYT OBITh MOJyYEHbI, IPOXOIUTH
JanbHEHIy0 00paboTKy U mepeaBaThCsl HA XpaHEHUE KaK Ha OyMa)KHbIX HOCHUTESX,
TaKk U B 3JEKTPOHHOM BHJE — B JIOKAJIbHON KOMIBIOTEPHON CETH M B CIELMAIBHBIX
KoMIIbIoTepHbIX Nporpammax: AUC «31ekTpoHHas MKoaa» U T.1.

HpI/I MMOJIYYCHHUU MEPCOHAJIBHBIX JAdHHBIX HE OT pa6OTHI/IKa (38. HCKIIFOYCHUCM CJIy1acB,

€CIM TepCOHAJIbHBIE JaHHbIE OBUIM MpPENOCTaBICHbl padOTOAATEeNi0 Ha OCHOBAaHUU
(dbenepanbHOrO 3aKOHAa WM €CIH TEPCOHAIbHBIC JaHHBIC SBISIOTCS OOIIETOCTYITHBIMH)

paboTtomarens 1m0 Hayama oOpabOTKM TaKMX IMEPCOHANBHBIX MAHHBIX O0s3aH MPEIOCTABUTDH
pabOTHUKY CJIEIYIONIYI0 HH(OPMAIIHIO:

HauMeHoBaHHE ((haMUITHsI, UM, OTYSCTBO) M aJJpec OTNiepaTopa WK ero MPeACTaBUTEIIS;
e 00pabOTKH EPCOHATBHBIX JAHHBIX U €€ TPAaBOBOE OCHOBAHNE;
Npe/oaracMple MoJIb30BaTEIN MIEPCOHATBLHBIX JaHHBIX;

YCTAaHOBJICHHBIC HACTOSAIIHUM (I)C,Z[Cpa.]'ILHBIM 3aKOHOM IIpaBa Cy6’beKTa NEPCOHAJIBHBIX
JaHHBIX.

6. I[OCTyl'l K II€PCOHAJIBHBIM JTaHHBIM paﬁoTHI/IKOB

[IpaBo gocTyma K nmepcoHaIbHBIM JaHHBIM pa0OTHUKOB UMEIOT:

JIIAPEKTOP YUPEXKICHMUS;
ceKkpeTapb y4eOHOM YacTu;

3aM. nupekropa o YBP.

PaGoTHuk YupexaeHus UMeeT MpaBo:

MOJTYy4aTh JOCTYIT K CBOMM MEPCOHAIBHBIM JJAHHBIM U O3HAKOMJICHHE C HUMH, BKJIFOYAst
mpaBo Ha 0e3BO3ME3JHOE TMOJyYeHHWE KOMHWKM JIFOOOW 3amucH, CcojaepiKarieit
NepPCOHANIbHbIE TaHHbIE paOOTHHUKA;

Tpe6OBaTB oT Pa6OTO,Z[aTeJ'I5I YTOUYHCHUS, HCKIIOYCHUA HIIN HCIIPABJICHHUA HCIIOJHBIX,
HEBCPHBIX, YCTAPCBIINX, HCJOCTOBCPHBIX, HE3AKOHHO IOJYUCHHBIX MW HE ABJIAIOININX
HeO6XOIII/IMBIMI/I JUIA Pa6OTO,[[aT€JI$I MNCPCOHAJBHBIX JaHHBIX;

nosry4yath oT PaGoTomarens:

CBEJIEHUS O JIMIAX, KOTOPble UMEIOT AOCTYINl K NEPCOHAIbHBIM JaHHBIM WM KOTOPBIM
MO>KET OBITh MPEOCTABIEH TaKOW AOCTYII;

ICpCUCHb O6pa6aTBIBaeMBIX MNEPCOHAJIbHBIX NAHHBIX U UCTOYHUK UX IMOJTYYCHUS,

CpoOKH 06pa60TKI/I MNEPCOHAJIbHBIX NAHHBIX, B TOM YHCJIC CPOKU UX XPAHCHUS



CBCIACHUA O TOM, KaKHUC HOPUAUYCCKHE IMOCJICACTBUA IJIA CY6"I>GKTa NEPCOHAJIIBHBIX
JAHHBIX MOXET MOBJIEYb 32 COO0 00paboTKa €ro MepCOHATBHBIX TAHHBIX.

TpeboBaTh u3BemeHUs PaboTomareneM Bcex JIMI, KOTOPBIM paHee ObLIM COOOIICHBI
HCBCPHLIC WJIM HCIIOJHBIC TMCPCOHAJIBHBIC JTaHHBIC, 060 BCCX NPOMU3BCACHHBIX B HHUX
UCKJTFOUCHUSIX, UCTIPABJICHUSIX WIIN JIOTIOJTHEHUSIX;

00KaJoBaTh B YNOJHOMOYEHHBIH OpraH Mo 3allUTe NMpaB CYOBEKTOB MEPCOHAIBHBIX
JMAHHBIX WU B CyIeOHOM TMOpSIKE HENMpPaBOMEpHBIC ICHCTBUS WU O€31eHCTBHS
PabGoTomarens mpu 06paboTKe U 3aIUTE €ro MePCOHATBHBIX JaHHBIX;

KONUPOBaTh W JIENaTh BBIMHCKU TEPCOHANBHBIX JAHHBIX PaOOTHUKA paspeliaeTcs
UCKJTFOUUTENIFHO B CITY’KEOHBIX IENSIX ¢ MMChbMEHHOTO pa3pellieHus] HadyalbHUKA OT/IeNa
KaJpOB;

nepeaadya WHGPOPMAIMKA TPEThel CTOPOHE BO3MOXKHA TOJIBKO TMPH MHUCHBMEHHOM
corjacuu pabOTHUKOB.

OTBeTCTBEHHOCTh 3a HAapylLIeHHME HOPM, pPeryJupylomux o0padoTKy H 3aluTy
NepPCOHATbHBIX JAHHBIX
PaGoTHMKM YupexkaeHus, BUHOBHbIE B HApYIIEHUH HOPM, PETYIHPYIOLIUX IOJIy4yeHHE,

00pabOTKy W 3alIUTy [EPCOHAJNBHBIX JAaHHBIX pPa0OTHHKA, HECYT JUCLUUIUIMHAPHYIO

AIMUHHUCTPATUBHYIO, I'PAXKAAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBECTCTBCHHOCTH B COOTBCTCTBUU

¢ ¢enepanbHBIMU 3aKOHAMHU.

8.2.

3aKJII0YuTEIbHOE MOJ0KEHHE

Hacrosimee IlomoskeHue BCTymaeT B CHUIy CO JIHS YTBEPXKACHHUS MPUKA30M IUPEKTOpA
00pa30BaTENILHOTO YUPEKIACHUS U YTPAUMBACT CUJIY B CBA3M C BHECEHHEM M3MEHECHHI B
JIEUCTBYIOILIEM 3aKOHO/IaTENLCTRE.

BHecenue n3MeHeHU W JOMOJHEHUH B HAcTosIeM [1o0XKeHUM OCYIIECTBISAETCS MyTeM
IIOATOTOBKH HpOGKTa HOJ’IO)KeHI/If{ OTBCTCTBCHHBIMU pa6OTHI/IKaMI/I 06p330BaTeHLHOFO
YUpEXKIOCHUS.
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